
Three Rivers Talent 
Portal User Guide 
WWW.THREERIVERSWORKS.COM 

Powered by Headlight Data 
WWW.HEADLIGHTDATA.COM       

 
  



 1 

Table of Contents 
Welcome! .................................................................................................................................. 2 

Create an Account or Login ........................................................................................................ 3 

1. Sign up............................................................................................................................................ 3 

2. Enter your information ................................................................................................................... 3 

3. Verify your email and login ............................................................................................................ 4 

LEARN ........................................................................................................................................ 6 

EARN .......................................................................................................................................... 8 

LIVE .......................................................................................................................................... 10 

Menu ....................................................................................................................................... 12 

1. Favorites....................................................................................................................................... 12 

2. Contact Us .................................................................................................................................... 12 

3. Help .............................................................................................................................................. 12 

Questions or Feedback? ........................................................................................................... 13 
 
  



 2 

Welcome! 
Welcome to the Three Rivers Talent Portal, your one-stop location to learn about the exciting 
future that exists in manufacturing in the Three Rivers Region. Our Talent Portal lets you 
explore educational programs and career opportunities related to manufacturing, as well as 
lifestyle information for the entire Three Rivers / West Georgia region. 
 

 
 
There are many things to explore in our Talent Portal. This guide will show you what you can 
get out of the site and how to find what you need. From the homepage, you can scroll down to 
get quick access to: 
 

     News and Articles         The Data Center 

               
 
       The Career Planner 

 

Check out our 
Career and 
Data Sites! 
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Create an Account or Login 
If you already have an account through our Three Rivers Career Planner (which you can access 
from the button in the top right-hand corner of the menu), you can login using the same email 
and password. 
 

1. Sign up 
To setup a new account, click the “Sign Up” button in the menu bar. 
 

 
 
2. Enter your information 
Enter the information requested on the next screen and pictured below. Use an email address 
you have access to (you’ll receive an email to verify your account) and use a password that you 
will remember. 
 

 
 

Make sure to check the “Agree to Terms” box before you click “Next”. 
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3. Verify your email and login 
The next page will alert you that you’ve been sent a verification email to activate your account, 
like the picture below. You will need to open the email you entered during signup before 
continuing. 
 

 
 

Click the third link to verify your email address. 
 

 
 

If you see the message below, you have successfully verified your email. Click “Login” to 
continue. 
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You can now use the email and password you created during signup to login. If you ever forget 
your password, you can click “Forgot Password?” to reset it. 
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LEARN 
Click “Learn” in the menu bar to access information about K-12 and post-secondary programs, 
apprenticeship programs, and where to go to get help looking for jobs.  

 

Read news and articles 
about how an education 
in manufacturing can be 

beneficial. 

Click the green 
boxes to find 

different programs 
to help you with 
your education. 

Don’t forget to 
share interesting 

articles! 

Click the star to 
save to your 

Favorites! 
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Here we have clicked onto the “K-12 
Programs” button from the Learn page.  
 
 
 
 
Here we list all K-12 schools and career 
academies in the region. Click on a school 
or program name to get contact 
information and see their special 
programs.  
 

 
 
 
We’ve also identified the career clusters 
to best help students prepare themselves 
for a career in manufacturing. Whether 
they are interested in engineering or 
operations, there are many programs 
offered across the Three Rivers Region. 
 
 
 
 
 
 
 
 
 
 
You can find a list of all career clusters by 
following the link at the bottom of the 
page. 
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EARN 
Click “Earn” in the menu bar to access information on how to make money in one of the fastest 
growing sectors in the Three Rivers Region – manufacturing.  

 
 
 

Click the boxes below to see a list of 
manufacturing companies in the 

region, current job openings in top 
positions, and local apprenticeship 

programs 

Read news and articles 
about what’s happening 

in the manufacturing 
sector in the Three 

Rivers Region. 

Don’t forget to 
share interesting 

articles! 
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Here we have clicked onto the 
“Job Postings” button from 
the Earn page.  
 
 
 
 
 
We have listed the four main 
target occupations within 
manufacturing. 
  
 
Below each title is a list of 
different jobs in that area of 
manufacturing. 
 
At the bottom of each section, 
you’ll find a link to relevant 
job postings on Indeed.com.  
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LIVE 
Click “Live” in the menu bar to access information on the thriving communities in the Three 
Rivers Region and learn what they have to offer.   
 

 
 
 
 

Click the link to find 
out more about 

each county. 
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Once you’ve clicked on a county, you can get a general overview of the community as well as 
links to interesting attractions, annual events, the county’s chamber of commerce, and more. 
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Menu 
From the hamburger button in the site’s menu bar, you can access a few more helpful pages.  
 

 
 

1. Favorites 
Click the favorites button to access all of the items you’ve starred on Three Rivers Career 
Planner and the Talent Portal.  
 

2. Contact Us 
On the Contact Page, you’ll find a fillable form where you can send us questions and comments 
about our site. 
 

3. Help 
From the Help page, you can find this guide and download it onto your desktop. 
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Questions or Feedback? 
 
We hope this guide was helpful for you! If you have questions about our website, 

or feedback in general, please reach out to us at: 
 

feedback@headlightdata.com 
 

Thank you for using our Headlight Data product! 

 
www.headlightdata.com 

 


